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< — Before you
FIRST fouch the
computer

Did you...

* Brainstorm?

e Research?
*Plan?

*Create a Script?



\Y . | Get
Organizead

on computer

Create a Project Folder
*Save Everything
*Use a Flash Drive



Create a
Project Folder

* Right-click on
the desktop

| Folder
 Shorbouk

eGo to “NEW" and

| Briefrase

select folder

9| Microsoft OFfice W
£l | Microsoft Office Po
e8| Microsoft Office P
Text Documen k
A WaAVE Aodio File

Click on folder name
and give it a
SMART-NAME




WHAT? is a Smart

A) Folder Namez
#B) Book trailer

c) My school stuff
D) 00000498



WHAT? creyou
going
O savee

EVERYTHING!




SAVE EVERYTHING
IN your PROJECT
FOLDER

*Find it in your
network drive/
home directory

eSave your files
with a

smart name

; | ) Music Video L] e @ ﬁ( v
M_',l Recent Documents
;'j Desktop
) My Documents

¢ My Computer
» Local Disk [C:)

=
=%, Students on M0
= Shared on 'M03 01\voll' [S:]
=%, Apps on 'M0356sfs014all' (<)
) Book Trailers
) |:_','r‘|dir:: pil::tures: bookcovers
) Photos 201112
) STAR.AR2011-12

1356sf:01\Home$' (R:)

» Local Disk [D:]
-, DVD-RaM Drive (E:)
= Jdeaton on 'M0356sfs01\Home$\Staff' (H:)

File name: lr»:u::l-:_-,'_b-:-:-:er_d-:-g_-::-:lll-age

Save as type: |._| PEG [*jpa]



WHY? {sndrive

SO you can fake
your work back &
forth to/from school



* faving

IMAGES

JOHN STEINBECK
The Pearl




Save

FULL-
VASD,

Nel
thumbnail







Be Clever' a musician ... a painter
' ...a writer...

can be described with

Use isval

SYMBO!LS

too.




TEXT Tips

Always ask:
e Font Size
e Font
e Font Colo

 Backgrounds
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o|f your text is too small and
has a color that is similar to
the background, then you

will have are really hard time
reading it. If your feacher
wants only text, then it would

BAD
oe better fo just write @ COLOR
paper. When you use COMBINATIONS
present the POINT IS to USE YUCKI!I!

iImages too. Divide up text
INfo numerous slides to
maintain a good balance
between image and text.



DO an Image search for a

background (like this one)

(hot foo busy, or with a
cluttered pattern.)

Google

Images

PowerPoint Background 2
1024 x 768 - 94k - jpg
dvd-ppt-slideshow.com

Retro colerful background
449 x 449 - 138k - jpg
dryicons.com

Modern abstract background
575 x 426 - 42k - jpg
psdgraphics.com

Retro blue background Vector
449 x 449 - 143k - jpg
dryicons.com

i i‘q i I

Business Vector Background by
450 x 432 - 44k - jpg
uberpiglet.com

PowerPoint Background 21
800 x 600 - 42k - jpg
dvd-ppt-slideshow.com

Green abstract background
5000 = 3500 - 537k - jpg

psdgraphics.com

Shining Stars Backgrounds
400 x 300 - 9k - gif
bigoo.ws



Google
S ave images

hackground Search Images

Green abstract background

F"?é'-:BI'F"l. R Backgrf;und a Retro blue background Vector  zq00 « 3500
Lee 1P apitionse 449 x 449 - 143k - jpg el

Retro




You will want a look with a
C-= ,
combination of (/ /’("/(*‘/«’e),

BB D0 and TEXT that win

be hard to do in Photostory.



Use To design
A slide

Make a fancy slide with cool

Powerpoint
background, photos & fancy
text. ..

Save as an image file

' (see next slide for detail)




elect

Save As

“other
Format’

Save a copy of the document

PowerPoint Presentation
Save the file as a PowerPoint Presentation.

PowerPoint Show
Save as a presentation that always opens in
Slide Show view,

PowerPoint 97-2003 Presentation

Save a copy of the presentation that is fully
compatible with PowerPaint 97-2003.
OpenDocument Presentation

Save the presentation in the Open
Document Format.

PDF or XPS

Publish a copy of the presentation as a PDF
or XPS file.

Other Formats

Open the Save As dialog box to select from
all possible file types.

File narme:

Presentation Basics

Save as tvpe:

JPE® File Interchange Format

Single File \Web Page
YWeb Page
i3IF Graphics Inkerchange Format
:1PEfG File Interchange Format

PMNG Portable Metwark Graphics Formak
TIFF Tag Image File Format




AUDIO Tips

*Practice BEFORE you record
Speak clearly

e Library has microphones



MUSIC Tips

*Use copyright &
royalty-free music

eLinks are on Destiny & Infoninja

*Respect & Cite others work.
[Remember copyright rules]


http://infoninja.weebly.com/technology-links.html
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mages

Images

IMAGES::

Open Photo [images]
US Archives [images]
Veezzle [images +]
Weblist [images +]
Public Domain [images +]
Wikimedia [images+]
Morgue Files [images+]
Burning Well [images+]
Web Archive [film]




LAST Be Respectiv

Cite your source..
Images like this were
created by someone,
SO please

GIVE GREDIT!

Push Button Publishing.
http://1.bp.blogspot.com/-tCssOWk1cOE/T

U/taKw9xTLe A4/s1600/dirtypawmoo-dog-art-print.jpg



http://1.bp.blogspot.com/-tCss0Wk1cOE/TaW8KFDBmyI/AAAAAAAAA-U/tgKw9xTLeA4/s1600/dirtypawmoo-dog-art-print.jpg
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http://1.bp.blogspot.com/-tCss0Wk1cOE/TaW8KFDBmyI/AAAAAAAAA-U/tgKw9xTLeA4/s1600/dirtypawmoo-dog-art-print.jpg
http://1.bp.blogspot.com/-tCss0Wk1cOE/TaW8KFDBmyI/AAAAAAAAA-U/tgKw9xTLeA4/s1600/dirtypawmoo-dog-art-print.jpg
http://1.bp.blogspot.com/-tCss0Wk1cOE/TaW8KFDBmyI/AAAAAAAAA-U/tgKw9xTLeA4/s1600/dirtypawmoo-dog-art-print.jpg
http://1.bp.blogspot.com/-tCss0Wk1cOE/TaW8KFDBmyI/AAAAAAAAA-U/tgKw9xTLeA4/s1600/dirtypawmoo-dog-art-print.jpg

Create

A
Credit
IMAGES

Slide
I * http://dcprosportsreport.com/wp-content/uploads/2010/07/Live-Microphone.jpg

http://blog.timesunion.com/homedecor/files/2010/09/paint-colors.jpg
* http://4.bp.blogspot.com/ vYy98wnelSs/SnnG45AZWWI/AAAAAAAAKTU/Mi iZ CNBAo/s40C

a e n http://cuatroojos.co/wp-content/uploads/2011/05/screenplay-writer.jpg

CREDITS

Cite your Music
SO U Rc E! * http://www.audionautix.com/transfers/RP-RockIntrol.mp3
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http://4.bp.blogspot.com/_yYy98wne1Ss/SnnG45AZWWI/AAAAAAAAKfU/Mi_iZ_CNBAo/s400/Writing2.gif
http://4.bp.blogspot.com/_yYy98wne1Ss/SnnG45AZWWI/AAAAAAAAKfU/Mi_iZ_CNBAo/s400/Writing2.gif
http://cuatroojos.co/wp-content/uploads/2011/05/screenplay-writer.jpg
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http://dcprosportsreport.com/wp-content/uploads/2010/07/Live-Microphone.jpg

Whnat
orogram
should
| usee



PROGRAMS

* Photostory is
recommended

[IT is already on school computer
or can be downloaded at home]

e Other programs:

ike Moviemaker, Stupflix
are available too on
INnfoNiINn|Q.

Adglel)
porogram
should

| usee



NOW Get
Started



